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North Dakota NDRIN Website

The NDRIN website is a group of counties that heanme together to electronically send their
county documents to a central location for backaigyofilming, and a central place for the
public to perform searches and view those documents

NorthiDakotajRecordersiinformation)Network]

Login | Help | About | NDRIN Home

Welcome to NDRIN Land Records

DISCLAIMER

Morth Dakota Recorders Infarmation Network (NDRIN) i not lkable for any legal opinions or assumptions made based on wewed images and/or data contained herein

Index infarmation can be wewed at no charge




Login Screen

From theEagleWebdisclaimer page, click thénter button. You will be taken to tHeogin
screen. You must be a registered user to perfogns@arches or view any documents.

INorthiDakotaRecorders)informationjNetwork
g e | e

Please Login Below

ntact Denise Fieterick or Charles Madiwowid

Registered Users

LogIn
Logifily

Password

]

Forgot your password? Click here

Enter yourLogin ID andPasswordand either click the Login button or hErter].

If the Login ID or Passwordthat you entered is incorrect, you will receiveed error message
to that effect.




Lost Password

If you have forgotten your password, click thargot your password?Select theClick here
link at the bottom of theogin screen. You will be taken to a screen where yduingut your
Login ID. Click theRequest Password Resdtutton. You will be taken back to thegin

screen.

Password Request
INorthiDakotalRecorderslinformationiNetwork

login | Help | About | NDRIN Home

Request a Password Reset Enter your user ID or email address. You will receive an email with instructions to reset your password

User Id or Email

| H Reset Password




Very shortly you will receive an e-mail which comts a link. Click on the link.

You will be taken to th®assword Resetvindow. Type in your new password and confirm that
same password, then click on fReset Passwordutton.

You will be taken once again to thegin screen where you can proceed to login with your
Login ID and your newly reset password.

You will also receive an e-mail confirming that ymset your password. “Your password was
reset at Thu Dec 15 15:16:27 MST 2008 per youresju



NDRIN Web Header

The header at the top of the web page remainsathe sn almost every page, you will see six
links: Change Profile My History , Document SearchView Shopping Cart, Logout and
NDRIN Home.

Change Profile

Clicking on theChange Profilelink will open theChange Profilepage. Here you may change
your personal information and view your accounoinfation.

On theChange Profilescreen, you can change your password by enteanggurrent password
in theOld Passwordfield and then entering your new password intoRheswordand

Confirm Passwordfields. You can also change your name, addressygohumber or e-mail
address.

Make your changes, then cli@ubmit to submit your changes. Cli€Kkear to clear the screen.

At the bottom of th&€€hange Profilescreen you can see yodccount Name Account Number
and yourAccount Balance



MY HISTORY

Clicking on theMY History link will open theMy History page. Here you will find receipts of
prior purchases. You may print from this pageyped it is within 24 hours of purchase. To
print, Click on the blue highlightediew All or Document number in this case,197348.This
will bring you to the document screen in pdf form&tick on the printer icon. This page is also
useful in reconciling your statements.



Document Search

Clicking on theDocument Searchink will take you to a blanlRecord Searchscreen.

View Shopping Cart

Clicking on theView Shopping Cartlink will open yourShopping Cart

Logout

Clicking on theLogout link will log you out of the NDRIN searching websiand take you back
to theWelcomescreen.

NDRIN Home

Clicking on theNDRIN Home link will take you to the North Dakota Recordensdrmation
Network home page.



Record Search Screen

There are many fields available to search from. Nay use one field or a combination of fields
to narrow down your search results.

Counties

All of the North Dakota counties are listed in apletical order in th€ountiesfield. The
default setting is to search over all counties. ey, you may uncheck ttgearch over all
Countiescheckbox and choose which county or counties yigh o include in your search.
Single-click on the county name to select the cpufityou wish to choose multiple counties,
hold down the Ctrl ] or [Shift] keys on your keyboard while clicking on the coqunames.
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Document Type

To search by document type, enter all or part efdbcument type into tHegocument Type
field. This field, much like th&rantor andGrantee fields, is a free form field, and, like the
Advanced option described below, allows the use of wilddsaiFor more information on wild
cards, please see tBearching Syntaxsection below.

Instrument Number

If you know the instrument number of the documemt gre looking for, enter it in the
Instrument Number field. Because more than one county may use time $astrument number
sequence, you may get more than one result.

Book Page

If you know the Book and Page of the document yeu@oking for, enter it into thBook and
Pagefields, respectively. Because more than one connaty use the same book page number
sequence, you may get more than one result.

Recording Date
Narrow down your search by entering a single dag date range in tHieecording Datefield.

You have two options for entering in dates.
1. First, each date field has a calendar icorstaght. Clicking on this icon will pop

11



up a small calendar. When you first open it, il @éfault to the current day, as
evidenced by the red box. The single arrows tddfiend the right of the month
and year will move you either ahead or back bymoath. The double arrows to
the left and the right of the month and year witlva you either ahead or back by
one year. You can navigate through the calendasengte click to choose the
date you desire.

2. Your second choice is to manually enter the.d&b@ do need to enter slashes
and the full four digits of the year (ex: 12/15/300

You may narrow the date range to a day, a weelgrahma year or whatever time frame you
wish.

Grantor

To search by Grantor name, enter all or part ohtr@e. The default optioStarts With, will
locate names that are in the same order as thaymed. For example, if you type BROWN CH,
EagleWeb will return all documents with BROWN CHths name (i.e. BROWN CHARLIE,
BROWN CHARLES, BROWN CHARLOTTE, BROWN CHERYL, etc.)

The Advanced option allows the use of wildcards. See 8®arching Syntaxsection below for
more information on what wildcards are available.

Grantee

To search bysrantee name, enter all or part of the name. The defatiba, Starts With, will
locate names that are in the same order as thaypad. For example, if you type POTTER HA,
EagleWebwill return all documents with POTTER HA as themea(i.e. POTTER HARRY,
POTTER HAROLD, POTTER HALEY, POTTER HANNAH, etc.).

The Advanced option allows the use of wildcards. See 8sarching Syntaxsection below for
more information on what wildcards are available.

Both
TheBoth field is for those who don’t know whether the widual was the Grantor or the

12



Grantee or wants to search for all documents wteréindividual was either the Grantor or the
Grantee.

The default optionStarts With, will locate names that are in the same ordeheg are typed.
For example, if you type KONG KI, EagleWeb willwen all documents with KONG KI as the
name (i.e. KONG KING, KONG KIMBERLY, KONG KIEFER, ®&NG KIRT, etc.).

The Advanced option allows the use of wildcards. See 8sarching Syntaxsection below for
more information on what wildcards are available.

Subdivision

To search by subdivision, enter all or part ofgbbdivision name into thBubdivision field.
Type fairly slowly. As you type, available subdieigs will appear in a list directly below the
Subdivision field.

You may select from the list that appears or kgpmg until you have typed in the complete
subdivision name. Wild cards can also be usedigffiggld. See th&earching Syntaxsection
found below for more information on searching witid cards.

Legal/PlssLegal
To search by any of the remainibggal or PLSS Legalfields, simply enter the value into the
field.

Once you have entered all of your search critetiek the Searchbutton to perform the search.
You may use th€lear button to clear the screen. If you need additisealrching help, click on
theNeed help searching? Click herdink.
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Search Results Screen

The documents matching your search criteria willdiarned on th&earch Resultsscreen.

At the top of theéSearch Resultsscreen, you will see your search criteria. In taise, the only
search criteria entered, was Cass County in thetgdield.

Directly below your search criteria you will see thumber of results and the number of pages.
In this case, there are 2 results and both aresloomone page.

In the left hand column you will seeSart By field with a drop down. You may choose how
your search results are sorted. This field defdal®orting byDocument Relevancen
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Descendingorder, however, your other choices d@ecument ID, Document Type Book

Page Document Date Document Type Grantee, Grantor, Instrument Number, Legal,

Legal Description or Recording Date Clicking on the arrow to the right of this dropwvan will
change the arrow from@escendingorder toAscendingorder and back. You will also notice an
option to change the number of search resultsaispl. You may choose from the drop down
list 5, 10, 20, 30, 50 or 100 instruments.

The Search Resultsscreen will provide a summary version of the doeata matching your
criteria. This summary will include the County, timstrument #, the Recording Date and Time,
the Grantor, the Grantee, the Legal, the Documgpé Bnd the Document Date. The summary
information will help you narrow down which docuntgou actually want to look at.

From theSearch Resultsscreen, you may do one of two things; click onittstrument number
to view the indexed information at no charge oeselhe document by clicking in the box and
add that document to your shopping cart. Multipdeudments may be selected for purchase by
checking each of the documents you want.

Document View Screen

Clicking on the document’s instrument number wilhlg you to theDocument Viewscreen.
Here you may view the document’s indexed inforrraabno charge. You may alBoeview the
image andrind Related Documents

TheDocument Viewscreen will display all indexed information abthe selected document.
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Preview

Clicking on thePreview link will open theView Documentscreen. You will be able to view the
document image with a watermark across it. Youwtaw all pages and determine if you want

to purchase the full document, part of the docurneemione of the document. You cannot print

the images from this screen.

To the left of the image, you will see the linkporchase the full document. You may also
choose to purchase specific pages of the docunyeriidiing the drop down menu just under
the document view screen. From the Drop down meyou choosdPay for Single Pages
another box will open with the option to purchag@ages, a specific page or a range of pages,
let's say 1-4. You are also able to purchase iddalipages by entering 1-4 in the page range
field or individual pages separated by commas,&51.. Click on thédd to Cart button to

add your selection to your shopping cart. UseBhek button on your browser to go back to the
Document Viewscreen without making any purchases.

Find Related Documents

You can choose to findll related documents only thoseDocuments cited by this document
or only thoseDocuments citing this documentMake your choice and then click thand
button. Those documents meeting your specificatiatide listed on a new page. Clicking on
the document will allow you to view the indexedarhation and preview the image for the
selected related document.

Your Shopping Cart Screen
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By choosing to purchase a document, whether bytaggeit on theSearch Resultsscreen or
clicking onAdd to Cart from thePreview screen, you add that document to your shoppirtg car
You can view the contents of your shopping cagrgttime by clicking on th¥iew Shopping
Cart link in the header.

Your shopping carts will detail tHeem Type, Description andPrice of all items in your cart,
as well as provide you the opportunity to removg ilgms.

Theltem Type will always be Document Copy. This is the onlyntavailable for purchase in
the NDRIN system.

TheDescription will include the Document ID, the document’s numbgpages, and your Web
User ID. It will also allow you to preview the dawent image one more time before purchase
by clicking on the number to the left of the WeleUHD or by clickingPreview All at the
bottom.

ThePrice is calculated based on the number of pages beirghased. You will seeBotal for
all documents being purchased at the bottom oflétails.

Under the description header you will see a butibeled,Remove.You may click on this
button to remove any document from your shoppingtbat you do not wish to purchase.

Once you are satisfied with the items in your shoggart, click on th&€heckout button at the
bottom to complete the transaction.

Confirm Purchase Screen

Once you have clicked on ti@heckout button, you will be taken to th@éonfirm Purchase
screen. The information on tl@®nfirm Purchase screen is identical to the information on the
Your Shopping Cart screen.
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Once again it will provide thkem Type, Item Details andPrice for all documents listed and
provide one last opportunity to remove documerdmfyour cart.

The Confirm Purchase screen also details yoAccount Name Account Number and current
Account Balance

Once you are satisfied with the items in your slwggart, click on th&€€onfirm button. Click
Back if you do not wish to confirm your purchase asttime. Once you have clicked the
Confirm button, you cannot make any changes to your order.

Receipt Screen

Once you have confirmed your shopping cart purchasewill be taken to thReceiptscreen.
TheReceiptscreen provides you a Receipt Number, the dedhiysur order and your new
Account Balance.

You will also be e-mailed a copy of the receiptisiérmail will contain links to the document
purchased, either individually or to all of thentle same file.
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TheReceiptscreen also provides you a linkMeew Purchased PagesClick on this provided
link (the document number) to view the documentgasayou have purchased.

Clicking on the link toview Purchased Pagesvill open the document in Adobe Reader. There
is still a watermark across the top of the imagg you now have the ability to print the images.

Searching Syntax

The Advanced searching option uses the Lucene ISeagine, which includes operators that

will help the user enhance their search. Thesekdaols are the same search tools used with
popular Internet search engines. The following afmes can be used in any field that has Lucene
searching enabled.

Operators:

AND Ex: “United StatesSAND America will return
only documents that have United, Statad
America in the field.

OR Ex: “United StatesOR America will return
documents that hawsther United Statesr
America in the field.

NOT “United States’NOT America will return only
documents that have United States, rimit
America in the field.

+ The “+” requires that the term after the “+”
symbol exist somewhere in the field. Ex:
+CHARLIE +BROWN — Will return only
documents containing each name somewhere
in the document. The names do not have to be
next to each other. Could return a document
containing CHARLIE CHAPLIN and JAMES
BROWN.)

- The “-* indicates that the words following the
minus symbol are prohibited. (Ex: CHARLIE -
BROWN - Will return documents containing
the name CHARLIE but will not return
documents that contain the name BROWN.)

Note: Because a dash is used as a search opethtyr,shouldot be entered as a text

character in any field.
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Note: Several terms entered into one field are iaattically OR conditions. So United States is
the same as United OR States.

Wildcard Searches:
To perform a single character wildcard search be€?" symbol. The single character
wildcard search looks for terms that match thahhie single character replaced. (Ex:
CHRISTENS?N will return both “CHRISTENSEN”" and “CHRTENSON".)
To perform a multiple character wildcard searchthge™*" symbol. Multiple character
wildcard searches looks for O or more characténs. JEFF* will return “JEFF”,
“JEFFREY”, or “JEFFERSON”)

Note: You cannot use a * or ? symbol as the finstracter of a search, but they can appear in
the middle or end.

Grouping Terms:
- You may use parentheses to group clauses to foogqueuies. (Ex: To search for either

DENVER or COLORADO and MAP use the query (DENVER GRLORAD)) AND
MAP. This makes sure that MAP must exist and tithee DENVER or COLORADO
must also exist.)

Quotation marks can be used for grouping wordsantexact search. (Ex: “MICKEY
MOUSE” will return documents with MICKEY MOUSE fodrin the same field. It will
not return documents if the names are separaeedMICKEY M MOUSE or MICKEY
MOUSEHEAD).)

Other Options:
A dollar sign is used for a “sounds like” functidix: CARLY$ will return CARLY,
CARLEY, CARLI, CARLIE.)
A tilde alone performs a “fuzzy” search. (Ex: ROAMAI return words that are similar
in spelling to ROAM, such as FOAM or ROAMS.)
A tilde plus a number performs a proximity seafthis can be useful when there are
instances of a name being recorded both with atftbwi the middle initial. (Ex:
“MARY MAXWELL"~1 will return all instances of MARYand MAXWELL being one
word away from each other (i.e. MARY L MAXWELL or ARY ELIZABETH
MAXWELL). Increase the number to increase the nundfevords between your search
criteria.)
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